
Help Document on Google drive 

1. Launch mail.google.com 

2. Sign in with your blue valley gmail account 

3. Then click on drive. 

 

 

 

 

4. Then the list of your documents will show up. 

 

 

 

 

 

 

 

 

5. You are also allowed to create a document, upload one, star, find recent documents, and find 

documents in the Trash. 

 

 

 

 

 

 

  

6. To open a document just click on the documents name. 

7. When you open any document you are allowed to share it with other contacts and this allows 

then to comment, edit 



 

 


